
SPEED WRITING ABBREVIATIONS LISTS

and note taking abbreviations! Below is a list common symbols and abbreviations for note taking that you should learn to
speed up your writing.

Take, for instance, my email. You are the machine that does the encoding and decoding. At the beginning of a
term, look through the textbooks for each course. In a time when they were denied careers in fields like the
law or medicine, the smartest, most talented women often ended up as secretaries or executive assistants and
became gifted shorthand practitioners. All of that information is then pulled together by a microprocessor
housed in the barrel of the pen. Not only are the letters uncomplicated and simply joined, there are fewer of
them to write. This starts with the letters themselves. This simplicity of designâ€”the absence of superfluous
strokesâ€”accounts for about 10 percent of the speed of Gregg. People who want to become proficient at these
shorthand systems have go through tons of structured learning and months of difficult practice. These are
systems that vastly cut down on the characters or strokes of a pen needed to express an idea. Anyone can learn
the Gregg alphabet in an afternoon and probably double their writing speed; but to become truly fastâ€”like
the remaining handful of Gregg-powered court reporters in the federal courts who take down testimony at
more than words per minuteâ€”you have to memorize dozens or hundreds of common abbreviations. By the
time he died, in , Gregg presided over an empire that reached from his headquarters on Fifth Avenue in
Manhattan into almost every school, business and courthouse in the country. Tips for Using Shorthand The
trick is to develop a good system and to do it well. Grace Fleming has a master's degree in education and is an
academic advisor and college enrollment counselor. Similarly, most common English words have an
abbreviated spelling of one or two strokes. Dennis Hollier is a writer based in Honolulu. The smartpen is also
a high-quality digital recorder, creating an audio file of the interview as we go along. Consider that the Roman
alphabet we use is much more complicated necessary to distinguish one letter from another. As prefixes, these
letters can be either attached to or detached from the word. This will simulate the real experience of taking
notes during a lecture. To understand why, you have to know a little about how it works. Even high-level
executives no longer dictated letters to their secretaries; they wrote them themselves on their desktop
computers. Gregg is basically a much simpler and more efficient writing system than longhand English.


