
WRITING AN EXPRESSION OF INTEREST FOR A JOB

In business writing, an expression of interest (or EOI) is a document usually written by prospective job applicants. Like
its name suggests, an expression of.

Best way to write expression of interest letter It is said that 'first impressions last'. Click here to find out why.
When you include examples, you should: Set the context by describing the circumstances where you used the
skills or qualities and gained the experiences: Detail what your role was Describe what you did and how you
did it Describe what you achieved â€” what was the end result and how does it relate to the job you are
applying for. It is also known as a prospecting letter or letter of enquiry as it is sent to inquire available
vacancies in your area of interest. Ask for an interview. Once you have done the research and have uncovered
the Qualities that you want to highlight, you are ready to begin writing your letter of interest. Only 15 qualify
for an interview and only one gets hired. To source for company information to use in writing an expression of
interest letter you can Look at previous job descriptions published by the company for the same position you
are seeking. This material will include a log of incidents from which you can choose your best examples. Keep
it brief and succinct, because you don't want to come off as arrogant. Your letter of interest should contain
information on why the company interests you and why your skills and experience would be an asset to the
company. So what is this secret weapon I speak of? Step 5 is to update and tailor your resume so that it
complements your expression of interest. Pick two to three Qualities that you have and infuse them into this
paragraph, and wherever possible, support them with facts. This can be formatted around three sections: A
short opening paragraph that makes a succinct case for why you should be considered for the vacancy, based
on your portfolio of relevant skills, knowledge and experience relevant to the roles. What's an informational
interview? Just don't drone on and on. Step 1 is to read very carefully the wording on how to apply. The job
description may be for a single role or several at a particular level. Step 3 is to collect your material from
which you will compile your expression of interest. Before you go on with this trend, please note that majority
of the jobs in the market do not get advertised. As we mentioned before, there is plenty of real estate on your
resume for this. Never heard of an expression of interest letter?


